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1. 


[bookmark: _Toc71720930][bookmark: _Toc157430703][bookmark: _Toc227913475]Appendix 1. Audit Tool - Uniformed Staff
Completed by:
Date:
	
	Staff Checked

	AREA OF AUDIT
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	The member of staff is ‘bare below the elbow’.
	
	
	
	
	
	
	
	
	
	

	No wrist watches are being worn.
	
	
	
	
	
	
	
	
	
	

	Hair is clean, neat and tidy.
	
	
	
	
	
	
	
	
	
	

	Hair is tied back if longer than collar length.
(If applicable, ponytail/plait, dreadlocks secured in a bun).
	
	
	
	
	
	
	
	
	
	

	Rings - one plain ring only is being worn.
	
	
	
	
	
	
	
	
	
	

	Shoes are low heeled and closed at the toe and heel.
	
	
	
	
	
	
	
	
	
	

	Footwear is of a material that can be wiped clean.
	
	
	
	
	
	
	
	
	
	

	Plain dark socks are worn with trouser.
	
	
	
	
	
	
	
	
	
	

	Earrings - one plain pair of small, round, metal stud earrings or no earrings.
	
	
	
	
	
	
	
	
	
	

	Tights/stockings are plain knit black or neutral colour.
	
	
	
	
	
	
	
	
	
	

	Identification badges (including # hello my name is) are clear and sticker free.
	
	
	
	
	
	
	
	
	
	

	All badges are professional.
	
	
	
	
	
	
	
	
	
	

	Cardigans are not being worn during patient care.
	
	
	
	
	
	
	
	
	
	

	No nail polish observed.
	
	
	
	
	
	
	
	
	
	

	No synthetic nails observed.
	
	
	
	
	
	
	
	
	
	

	Score.
	
	
	
	
	
	
	
	
	
	

	Possible score (each section to be awarded 1).
	
	
	
	
	
	
	
	
	
	


The audit should be undertaken on a quarterly basis by the line manager or appointed officer.
For each employee reviewed, please tick in each relevant box. Each tick is 1 point and therefore the maximum score is 16. Place the total score for each employee in the possible score section.
Action taken by the manager to address any concerns which have been highlighted should be recorded below.
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Appendix 2. Audit Tool - Non-Uniformed Staff
Completed by:
Date:
	
	Staff Checked

	AREA OF AUDIT
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	No clothes that are revealing or transparent which may cause embarrassment or offence.
	
	
	
	
	
	
	
	
	
	

	No clothes with logos or advertisements.
	
	
	
	
	
	
	
	
	
	

	No clothing that can be interpreted as intimidating or threatening.
	
	
	
	
	
	
	
	
	
	

	No clothing that is ripped or torn.
	
	
	
	
	
	
	
	
	
	

	No denim clothing.
	
	
	
	
	
	
	
	
	
	

	Score.
	
	
	
	
	
	
	
	
	
	

	Possible score (each section to be awarded 1).
	
	
	
	
	
	
	
	
	
	


The audit should be undertaken on a quarterly basis by the line manager or appointed officer.
For each employee reviewed place a tick in each relevant section. Each tick is 1 point and therefore the maximum score is 16. Place the total score for each employee in the possible score section.
Action taken by the manager to address any concerns which have been highlighted should be recorded below.
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