
 

 

SUMMARY REPORT 
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Title of Report Trust Seal Register 2015/16 

Accountable Officer  Tracey Lee, Governance Lead, on behalf of the Chief Executive 

Author(s) Corporate Services Manager and Governance Lead 

Purpose of Report The objective of this report is to provide the Trust Board with an 
annual update on the use of the Trust Seal as a requirement of 
its Standing Orders and Standing Financial Instructions. 

Recommendation  The Trust Board is recommended to: 

 The Trust Board are asked to receive the Trust Seal 
Register for the period 2015/16, as recommended for 
ratification by the Audit and Risk Assurance Committee. 

Consultation 
Undertaken to Date 

The Audit and Risk Assurance Committee received the Trust 
Seal Register report at its meeting on 9th June 2016 and 
received assurances on the process and the steps being taken 
to strengthen controls for the use of the Trust Seal. 

Next Steps The Trust Board will continue to receive annual reports on use 
of the Trust Seal and compliance with required procedures, with 
six monthly reports provided to the Audit and Risk Assurance 
Committee. 

  

Executive Summary 

The Seal is used in order to execute a deed or agreement and when required to do so by 
law, for example during the conveyance of land.  

This report provides a summary of the Trust Seal Register entries during 2015/16.  This 
report was received by the Audit and Risk Assurance Committee at its meeting on 9th June 
2016, and included a description of the steps taken to strengthen the controls for use of the 
Trust Seal. 

 

Financial Risks Use of the Trust Seal supports good financial governance. 

Key Risks  There is no direct link to the Assurance Framework. 

Disclosure Statement The Audit and Risk Assurance Committee have reviewed the 
data which is held in accordance with Standing Orders and 
Standing Financial Instructions. 

Equality and Diversity 
Statement 

Not relevant to this report. 
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Register of the Trust Seal 

 

 

1. Introduction  

  

1.1 Documents, such as a deed or agreement, signed on behalf of the Trust are sealed 

under the direction of the Trust’s Standing Orders, Standing Financial Instructions 

and Scheme of Delegation (as set out in Appendix 1), in the presence of the 

Corporate Secretary or the Corporate Services Manager, who have custody of the 

Trust Seal. 

 

1.2 The Common Seal of the Trust is held in a secure place by the Corporate Secretary 
on behalf of the Chief Executive. Each use of the Seal is numbered consecutively 
and entered into the formal Trust Register, which is available for scrutiny.  

 

2. Application of the Trust Seal 

 

2.1 In the period 1st April 2015 to 31st March 2016, the Trust Seal was applied to three 

documents (see appendix 2). 

 

2.2 A review of seal entries has led to improved controls being implemented in 2016/17, 

as reported to the Audit and Risk Assurance Committee.   

 

2.3 The Audit Committee will receive a twice yearly report on use of the Seal Register, 

and assurance of compliance with Trust procedures. 

 

3. Conclusion  

 

3.1 The Trust Seal was used on three occasions during 2015/16. Use of the Trust Seal 

has been reviewed, and strengthened governance arrangements implemented.   

 

4. Recommendation 

 

4.1  The Trust Board are asked to receive the register of the Trust Seal for the period 

2015/16, as recommended for ratification by the Audit and Risk Assurance 

Committee. 
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Appendix 1 – Use of the Trust Seal 

 

Custody of seal 
The common seal of the Trust shall be kept by the Company Secretary (on behalf of the 

Chief Executive) in a secure place. 

 

Sealing of documents 
The seal of the Trust shall only be attached to documents where the sealing has first 

been approved by the Trust Board, or the Chairman, or the Chief Executive, or their 

designated acting replacement, in accordance with the Scheme of Delegated Authorities.  

The seal shall be affixed in the presence of the signatories. 

 

Register of sealing 
An entry of every sealing shall be made and numbered consecutively in a book provided 

for that purpose.  The entry shall be signed by the persons who approved and authorised 

the sealing of the document; and who attested the seal.  

 

A report of all sealing shall be made, annually, to the Trust Board by the Company 

Secretary, or a committee delegated to oversee the register at periods of its discretion.  

The report shall contain details of the seal number, the description of the document and 

date of sealing. 
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TRUST SEAL REGISTER 

 

Documents Requiring the Trust Seal between April 2015 – March 2016 

 

Seal 

Number 

Date Reason / 

Purpose 

Description of Works Persons & 

Designation Signing 

for the Trust 

113 13.07.2015 Contract Carbon and Energy Fund 

Contract 

Chief Executive and 

Director of Finance 

and Performance  

114 18.09.2015 Contract Cornwall Skin Clinic, 3 Spired 

Medical Practice 

Director of Finance & 

Performance  and 

Chief Executive 

115 16.12.2015 Deed Power of Attorney to appoint 

Fastrack Global Recruitment 

Ltd to represent the Trust 

before the Philippine 

Oversees Employment 

Administration, Department of 

Labour and Governments 

Officers for the recruitment 

and hiring of specified 

personnel 

Chief Operating 

Officer and Director of 

Finance & 

Performance  

 

 

 

 


