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Name of Board / Committee / Group
Terms of Reference

1. Constitution
1.1. Bold: Title of Items.
Notes to be included here. 
2. Authority
2.1. Bold: Title of Items.
Notes to be included here. 
3. Purpose
3.1. The purpose of the Committee is to …. 
3.2. The Committee shall:
· 
4. Membership
4.1. The Committee’s membership shall be comprised of.…
4.2. Should an Executive Director member be absent from a meeting, they may delegate to ….
5. Attendance
5.1. The Committee’s membership shall be comprised of.…
6. Duties
6.1. To discharge its purpose the Committee shall undertake the following duties:
7. Quorum
7.1. The quorum necessary for the transaction of business shall be…XXX present...
8. Secretary
8.1. The secretary to the committee shall be the….
9. Frequency of meetings
9.1. The Committee shall meet on a xxx basis.
9.2. Committee members are expected to attend a minimum ….
10. Minutes and reporting
10.1. The minutes of all meetings of the committee shall be formally recorded and reported to xxxx…….
11. Performance and evaluation
11.1. The Committee shall review its collective performance and that of its individual members on a regular basis…... The Committee shall undertake an annual self-assessment of its effectiveness……
12. Review
12.1. The Committee’s terms of reference shall be reviewed at least annually by the xxx…….
13. Date approved by the Board
DATE……

	Category
	Information

	Name
	

	Signature
	

	Date
	



[image: A banner displaying names and titles with logos for Disability Confident, Employer, and Veteran Aware. It includes text identifying David Allen OBE as Chair and Kim O'Keeffe BEM as Acting Chief Executive, alongside the slogan "Outstanding Care for One+All."]
Page 2 of 2
image1.png
NHS

Royal Cornwall Hospitals
NHS Trust




image2.png
Chair: David Allen OBE |mdisability| %ETEMN Outstanding
Acting Chief Executive: Kim O'Keeffe BEM Bﬂ;'dc::(r’mﬂkdent AWARE Care for One +All




